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Glossary of Terms

Electronic Case Filing (ECF) - The system used by a public user to file electronic documents
with the Court.

Electronic Filing - The process of uploading a document from the filer’s computer using the
Court’s Internet-based Case Management/Electronic Case Filing System (CM/ECF) to file a
document in a case. The CM/ECF System accepts documents in Portable Document Format
(PDF) only.

Event - A transaction used to create a docket entry in a case.

Event Category - A list used to describe the types of filings, which corresponds with the phases
of an appeal or a specialized group of filings within each category.

Event List - A list of the specific types of filings within each category.

Notice of Docket Activity (NDA) - An e-mail message containing a hyperlink to the document
being filed through the ECF system. A Notice of Docket Activity is produced by the system at the
time a document is filed and sets forth the attorneys or parties receiving notice/service. It is the
equivalent of the Notice of Electronic filing (NEF) in Bankruptcy and District Court ECF systems.
This NDA will verify how service was made (i.e. e-mail, US Postal Mail, Fax, etc.), however, it is
not to be substituted for a certificate of service.

PACER - (Public Access to Court Electronic Records) An electronic system that allows the user
to view, print, and download electronically maintained docket information and court documents
from the federal courts over the Internet.

PDF - (Portable Document Format) A document created by word processing or scanning which
must be converted to PDF to be filed through the system.

Public Filer - An individual who has a login and password to file documents electronically using
the Court’s CM/ECF system.

Relief - An additional portion of an event transaction used to create a docket entry in a case,
which further describes the transaction. N.B. Not all events will have a relief.

Relief Category - A general topic, which include reliefs that may be selected for filing.

Relief List - A list which allows you to further define the proper event being used.
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CM/ECF Helpful Hints and Information

¢

Attorneys who are members in good standing of the Third Circuit Bar should register as a
public filer of the Court’s CM/ECF System by following these steps:

a. Register with PACER for a PACER Account: If you or your law firm has
not previously obtained a PACER account, you must obtain a PACER
account via PACER Service Center.

b. Register with PACER for Appellate Filer Account: An ECF Filer account
is required to file documents through CM/ECF. Register for an appellate
filer account at PACER Service Center Appellate ECF Filer Registration.

Pro Se litigants generally do not file documents electronically. However, a pro se litigant
who is a party in a case before the Court may file documents electronically in that case.
The pro se litigant should register with PACER as a pro se Appellate Filer.

Sealed Documents: Sealed documents should be filed electronically using an event
preceded by “SEALED” (e.g. Sealed Motion). When a sealed event is chosen, the
document will not appear on the docket report. If you fail to use the event preceded by
“SEALED”, the document will be available to any PACER registered user.

Signatures: Your appellate ECF filer login and password constitute your official signature
on all documents filed using your assigned login and password in the CM/ECF System. In
addition, the name of the Public Filer under whose login and password is used to file the
document must be preceded by a “s/ ” and typed in the space where the signature would
otherwise appear. (e.g., s/ John Doe) Documents which require multiple signatures may
be filed by submitting a scanned version containing all signatures.

Public filers are required to attach a document to each event docketed. All documents that
are attached to an event must be in PDF format. You may convert a document into a PDF

format by using Word or WordPerfect, or you can scan the document and save it as a PDF
file.

The maximum file size for a document filed on the CM/ECF System is 3.5 MB. N.B.
Multiple documents can be attached to an individual event, however, the total file size
cannot exceed 15 MB.

In accordance with Fed. R. App. P. 25(a) (5) public access to electronic documents in
social security or immigration cases is limited to the Court’s orders, opinions and
judgments.

The examples in this manual are applicable to all events and reliefs.

When a party is common to all cases you need only to select the party(ies) in one case, and
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then click the “All Cases” button.

Getting Started

Once you enter the Third Circuit CM/ECF website, select the Login option.

1. Click the hyperlink for the CM/ECF Document Filing System.

{2 .S. Third Circuit Court Of Appeals - Windows Internet Explorer

@\t_‘/ - |§, https:fiecf.ca3.uscourts, gov/ v| Bﬂ hed|Ba | | i
| File Edit ‘“iew Favorites Tools  Help % T
Y_’ - gv Search weh v &7 ' -@-Anti-Spy @ AUpgrade wour Toolbar Mow -:-:gMail = ﬂshopping w @My ‘Yahoo! - @News - »»
GOCIS]E G- W Go 0@3 ﬂ - ﬂ? Bookmarks @38 blacked ﬂ:} Check = g - " : F ESend tow @Settingsv
e I@u.s. Third Circit Caurt OF Appaals ] G- B &~ [Draoe - ok
Welcome to the U.S. Third Circuit Court of Appeals
NOTE: Available for filing December 15, 2008 at 9:00 am

CM/ECF Document Filing System L3
CM/ECF PACER Login

‘Done T

€ Internet F00% T
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2. The CM/ECF login screen will appear.

3. Enter your ECF User login.
Note: Your login and password are case sensitive.

4. Enter your ECF password.
5. Client Code is optional.

6. Click Login.

/2 Login - Internet Explorer provided by Dell

..

& | https://ecf.ca3.uscourts.gov/cmecf/servlet/ TransportRoom?servlet=Login o % Google

Google (G~ [~] 601'@3 O 5~ | ¥ Bookmarks~ Bhoblocked | "% Check v % Autolink = ‘=] 2utofill (e Sendtow > () Settingsw | &5
W &6 Logn | | i~ - @ v [} Page v {FTooks v

Appellate CM/ECF Login

Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited
and subject to prosecution under Title 18 of the U.S. Code. All activities and access attempts are
logged. Client Code is optional. It is only used if you already have automatic login to PACER set
up. For information, click here.

Authentication

Login:
Password:

Client Code:

CM/ECF has been tested successfully using Firefox 3.0, and Intermet Explorer 6 and 7, as
representative browsers. Other browsers and browser versions may work, as well. Al testing was
performed using the Sun Java Plug-in version 1.6.

&) Internet | Protected Mede: Off H100% -
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7. A browser window will appear. This window should remain open in the background at all
times. The large CM/ECEF button initially appears in the box with an orange Java logo.
Wait until the logo disappears and the button, which contains the text CM/ECF and the Startup
Page window should appear in the foreground.
Depending on the settings of you machine, the Startup Page may not appear in the foreground.
If not, please check your task bar at the bottom of the screen for the Startup Page.

courts.gavicmect-test/senviet/TransportRoom?serviet=k2aframejsp - Internet Explorer provided by Dell

httpsi//ect.cad.uscourts.gow/cmect-test/senet/TransportRoomiservlet=k2aframe jsp
—

Google |G~ [~] Go{»@.j 2B~ ‘ % Bookmarks~ 2 blocked ‘ "5 Check ~ 4 SutoLink

e ok ISS[-[@CMﬁECF—Appenate

ZutoFill (e Sendtow 3> () Settingsw | @& =

fa v B - @ = [Eage v G Tools >

[@ https:f/fech.cad.uscourt.. xl }

U.S. Court of Appeals CM/ECF

CM/ECF

WARNING: Closing this window will immediately close the Appellate program.

Done_ € Internet | Protected Made: OFf w100

Docketing Reports Utilities Logout

U.S. Court of Appeals CM/ECF

Official Attorney Electronic Document Filing System

This fucility is for Official Court Business only. Activity to amd fror this site is logged. Document filings on this
spstan ave subject to Federad Fule of Appellate Procedure, Fule 25 Evidence of unauthorized or crimingd qctivity
will ba forwarded to the auevopriate law enforcement officials undey 1§ USCTS2 and 3571

Welcome
Welcome to the L3, Cowrt of Appeals Casze Management/Flectronic Case Files System. Pleage zelect an option
from the menu.

Last login Feb 25, 2009 3:51:50 PI EST
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Toolbar Options

Docketing

¢ After logging into the CM/ECF system, the main screen will appear with the tool bar at the

top left-hand side. To file a document with the Court, click Docketing and click File a
Document.

pis Startup Page
| Docketing | Reports Utilities Logout
File aDocument

[

U.S. Court of Appeals CMV/ECF

Official Attormey Electronic Document Filing System -

Reports

¢ You can access a docket report via PACER by selecting the Reports-PACER Report

option on the CM/ECEF toolbar. This option links you directly to the PACER Service
Center Home.

pig Startup Page
Docketing | Reports | Utilities Logout

PACER Repo

U.5. Cowmrt of Appeals CMUECF
flicial Attormey Electronic Document Filing System -

0
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Utilities

¢ You can manage your account by selecting the Utilities - Update My Account option from
the CM/ECF toolbar. You are able to update account information, such as your email
address, telephone number, etc.

pils Startup Page |:|[g|

Docketing Reports |

Logout

¢ When you have finished filing your document, choose Logout from the menu and Logout
CM/ECF to exit the system.

piis Startup Page
Docketing Reports LUHtilities
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CM/ECF System Navigating Tips

Press the TAB key on your keyboard to move to the next field.

You can navigate between screens by clicking the Back and
Continue buttons.

If you wish to discontinue a transaction, you can click Cancel
button.

The “All Cases” button can be used when selecting a party or
filing a document to multiple cases.
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General Information on How to File a Document

1. Select Docketing and click File a Document.
2. Enter the 6 digit appellate case number (e.g. YY-NNNN).

3. Check to ensure that the correct case number and short title appear at the top left of the screen
and in the Case Selection box.

4. Select the appropriate Event Category in the left-hand box.

5. Select the type of document you want to file from the Event list in the right-hand box.

6. All associated cases will appear in the Case Selection box. (i.e. cross appeals and related
cases) If your document should be filed in the case numbers that appear in the case selection
box, please check the box for the associated case or the “A4//” button.

7. Click Continue.

i Docketing Concise Summary of the Case -] 1”

Docketing Reports Utilities Logout

O Case 03-1020 Deanna Moore v. Comm Social Security

t

< File a Document
—
T) Case: [03-1020 | Enter case number as yy-nnnn (e.g., 05-2475)
3_1 Filed Date: 06/05/2009
D_‘ (1 Select a Category i Select One
/1 (@ Case Opening 7 "+ Appearance Form
\1‘4 1 Filings under Criminal Justice Act(C (@ Concise Summary of the Case
Lt‘ () Court Reporter Documents ! Corporate Disclosure Form
(') ) Motions, Responses & Replies {21 Docketing/Information Statement
(_! Briefing Documents  Party/Attorney Not Participating Received

(! Transcript Purchase Order Form

[‘q 1 Argument Notices & Acknowledgm

I"""""--. (' Rehearing Petitions
/‘T (1 Bill of Costs & Objections
'Y_‘ 1 Sealed

) (i Letters to the Court

[T

Check boxes for each additional case in which this document should be filed.

—Caze Selection

# 03-1020 Deanna Moore v. Comm Social Security (Taret Case)

8. Attach a document by clicking the Browse button and navigating to where the document is
saved on your computer.
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9. The Description field will be pre-filled with the name of the document that you are filing.

Docketinﬁ Confise Summari.of the Case i
Docketing Reports LUWilities Logout

=

D Case 03-1020 Deanna Moore v. Comm Social Security

~by PDF Document
S

—y

| |

D Document: || Browse.. |Description: [Concise Summary ofthe Case
D_‘ ' Add Another I

> ||
4 -

10. View all document(s) prior to attaching to ensure it is the correct document(s). Also, check
the file size of each document. You can check the file size by resting your cursor over the
filename and a box will appear with the file size, or you can right click your mouse over the
highlighted filename, select properties and view the file size. The maximum file size for a

document is 3.5 MB.

11. Click Open, which will attach the document to the event.

Select PDF document

Lookjn: |19 ECF - e ®ekE-
\ ;.,-"erd_Cir_ECF_TRAINING_SAMPLESE
L'\g = Calendar Forms
My Recent  |[5)Forms
Documents éiﬂTest_P.ssignments
7'_'1 | Entryof Appear snceFarm, pdf
:7'; manual_ecf,pdf
Deskiop ',E sampleZ_document, pdf
: A= sample_document, pdf
b |-
’__j $ siifve vipicf Type: &dobe Acrobat 7.0 Docurnent
[ Ltpo.pdf Size: 13.0KE

My Documents |
W % braining_survey

My Computer
<
by Metwork, File: name:
Places
Files of twpe:

P Date Modified: 7/29/2008 5:05 PM

Open |

* pok |
| &0 Files [* %) | Canesl

12. If you wish to attach another document click Add Another, and repeat the instructions above.
You must include a description for any additional document. The maximum file size for
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each document attached to one event is 3.5 MB. The maximum file size for all documents
attached to an event is 15 MB. (e. g. Exhibits)

13. Select the party(ies) filing the document. In some events, only the party(ies) that are
represented by the ECF user, who is logged in, will appear under “Party Filer.”

14. Select the drop-down to indicate if this is an amended document. If this is not an amended
document, leave the drop-down at the blank field.

15. Click Continue to navigate to the next screen.

Docketing Concise Summary of the Case

Docketing Reports LUilities Logout

D Case 03-1020 Deanna Moore v. Comm Social Security
~b) PDF Document
—

-
—1
po— Document: |1p|e Documentsiresponse.pdi | Browse.. | Description: |Concise Surmary ofthe Case |
D
( 2 Document: |cumentsimotion.pd Browse... | Description: |Exhibits| |
::Li Add Another
E‘L{ Party Filer
= [ Filer [ Tybe [Case Mumbed ShortTitle |
k ) [I|Moore, Deanna Appellant-Plaintiff 03-1020 Deanna Moorey. C... || &
C [I|zamm Social Security Appellee-Defendant  |03-1020 Deanna Moore v. C...
= B
> 7 =
- Display All Parties Select All Clear All
—
r
) Additional Information
Is this an amended document
h
Continue | | Back | | Cancel
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16. The docket text will appear for your review. The text cannot be edited. If the information is
incorrect, use the Back button or cancel (X) the filing and start over. Click the Continue

button to move to the next screen if the text is correct.

Docket Text
CONCISE SUMMARY OF THE CASE on hehalf of Appellant Deanna Moore, received.

ol

| Continue || Back

17. This is your last opportunity to review the text prior to filing the document on the docket.
Again, this text cannot be edited. If the text is incorrect, click the Back button. If correct,

select Submit to file the document on the docket report.

Event Review

Attention!
Pressing the SUBMIT button on this screen commits this transaction.

You will have no further opportunity to modify this transaction if you continue.

COMNCIZE SULMMARY OF THE CASE on behalf of Appellant Deanna

Ioore, received.

Submit Back
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18. The pop-up below confirms that the event has been docketed on our Court’s docket
report. Click OK to return to the CM/ECF Main Page.

Event Docketed

)
-' %§ The docketed transaction has been completed.

OK

19. The Notice of Docket Activity (NDA) will launch after you complete your filing. It is good
practice to save or print the NDA as proof of filing. If you do not receive an NDA, check
PACER to see if the filing is reflected on the docket. Also, check to make sure you are
allowing pop-ups to appear on your computer from the CM/ECF application.

a. The hyperlink with the case number allows you to open the Docket Report.
b. The hyperlink titled “Document(s)” allows you to open the document filed.
c. The docket text appears as it does on the docket report.
d. The recipients will be identified by the type of service.

(3 03-1020 Deanna Moore v. Comm Social Security "Concise Summary of the Case” - Windows Internet Explorer

ey & | https:ffecf cad.uscourts, govfomecf-testiservlet [ TransportRoom?servlet=ShowDocii031 1475860y pe=n-html | ﬂ | | % | | soibs
File Edit Wew Favorites Tools  Help '@ 5
| Y_’ - P v;Search Web ~ 47 B- '@ Anki-Spy @ A% Upgrade your Toolbar Mow ~ -:}'.sgﬂMa\I 5 OJ Shopping = @My Yahoo! = Efhews - »
Coogle [Cl+ v Goo ) B~ ff Bookmarks~ Shagblocked P check v o - | Send ta~ () settings=
[ — = »
o oy |@DE-IDZD Deanna Moare v, Comm Sorial Security "Can,., | | f-’;} - B i v |ih page ~ % Tools ~

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(including pro se litigants) to receive one free electronic copy of all documents filed elecironically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document during this first viewing.

Third Circuit Court of Appeals
Notice of Docket Activity

The following transaction was filed on 10/23/2008

Case Name: Deanna Moore v. Comm Social Security
Case Number: 03-1020

Docament(s): Document(s)

Docket Text:
CONCISE SUMMARY OF THE CASE on behalf of Appellant Deanna Moore, received.

The following document(s) are associated with this transaction

Document Description: Concise Summary of the Case

Original Filename:sample document pdf

Electronic Document Stamp:

[STAMP acecfStamp_ID=1107201326 [Date=10/23/2008] [FileNumber=6011166-0]

[c9e9633807e5ae27b9d8 Tb48e5c13880af783d3aa71acbb6d2c36d891e8b338e752e77d79dd7815fbf23f4e00b1 7clcad23e82b3710188d7e9495e2c33763310]

Document Description:Exhibits

Original Filename:sample2_document pdf

Electronic Document Stamnp: ¥,
<

|

Done & Internet #100% -
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How to File an Appearance Form

1. Select the Event Category Case Opening from the left-hand box.
2. Select the Appearance Form Event from the right-hand box.

3. All associated cases will appear in the Case Selection box. (i.e. cross appeals and related
cases) If your document should not be filed in the case numbers that appear in the Case
Selection box, please uncheck the box for the associated case or the “Clear AIl” button.

4. Click Continue.

s Docketing Appearance Form = Elli”

Docketing Reports Utilities Logout

DL Case 03-1020 Deanna Moore v. Comm Social Security

File a Document
Case: |03-1020 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 06/05/2009

Select One

(1 Select a Category
® Case Opening (® Appearance Form
1 Filings under Criminal Justice Act(C
_ Court Reporter Documents

_! Motions, Responses & Replies

(_! Briefing Documents

) Argument Notices & Ac cl

) Rehearing Petitions

(i Concise Summary of the Case

i Corporate Disclosure Form

) Docketing/nformation Statement

i Party/Attorney Not Participating Received

' Transcript Purchase Order Form

(_ Bill of Costs & Objections
() Sealed
i Letters to the Court

CM/ECF Appellat

[4TE

[»]

Check boxes for each additional case in which this document should be filed.

aze Selection

# 03-1020 Deanna Moore v. Comm Social Secutity (Target Case)
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5. You will receive a warning box to remind you that any other case opening forms should be
filed separately. Check the box next to Continue and then click OK to proceed to the next

screen.

®® Docketing Appearance Form i —— lﬁ
Event Preconditions
Case(s): Explanation:

_ PLEASE FILE DISCLOSURE STATEMENTS, DOCKETINGANFORMATION STATEMENTS .
£ 5 '
Al WaArnING: .. 5 - oNCISE SUMMARY OF THE CASE DOCUMENTS SEPARATELY v Continue

You must check Continue and OK for processing to continue for the casejs.

ok |

ﬁ Docketing Appearance Form - ®

‘Ducketing Reports UWilities Logout

(o b Case 03-1020 Deanna Moore v. Comm Social Security
PDF Document

at

—
—
<P

-

id Another

Document: | Browse... Description: |Appearance Form
: = =

o,
o,
s

|5
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7. View all document(s) prior to attaching to ensure it is the correct document(s). Also, check
the file size of each document. You can check the file size by resting your cursor over the
filename and a box will appear with the file size or you can right click your mouse over the
highlighted filename, select properties and view the file size. The maximum file size for a
document is 3.5 MB.

8. Click Open, which will attach the document to the event.

Select PDF document

Look in: | (5 ECF - @« =i Bl
2 ICE3rd_Cir ECF_TRAIMIMG SAMPLES:
. ) Calendar Forms
My Recent [CIForms
Documents

|5 Tesk_Assignments
": F Z EntryofappearanceForm, pdf
- T manual_ecf.pdf

|
1

Desktop X samplez_dacument. pdf
= Z sample_document.pdf
v = survey pdf
____/ = 0 Type: Adobe Acrobat 7.0 Document

T tpo pof Size: 13.0 KB

ty Documents s
¥ Ztramlng_survey.p Date Modified: 7/29/2008 5:05 PM

My Carmputer

by Metwark  File name: |".pdf j Open |
Places
Files of type: | &1l Files 7] ~| Cancel
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9. Type in the party(ies) that you will be representing.
example I: John Doe
example 2: John Doe and Jane Doe
example 3: John Doe, Jane Doe and ABC Corporation

10. From the drop-down list, please select the role of the party(ies) that you are representing.
11. Type in the attorney’s name as it appears on the appearance form.
N.B.: If you want “Esq.” to appear at the end of the attorney’s name, please include it in the

text box.

12. Click Continue to navigate to the next screen.

g Docketing Appearance Form
Docketing Reports Uiilities Logout

[« Case 03-1020 Deanna Moore v. Comm Social Security

~h) PDF Document
—
‘o™
e
e
d-) Document: |& Documents\appearance.pdf] Browse.. | Description: |Appearance Form
Add Another
=¥ iRt
L -Additional Infoermation
-Yt‘ Enter N: of all Parties repr
‘ ) Ceanna Moare
[_q Additional Information
. Role of Parties in this Court
"'\ o B ittt e e e
_1 Appellant{s}
>
- Ad Please Select on
> ) Appellant(s)
_— John Doe, Esg. “.";itioner(s)
—[Respondent(s)
Cont C: |
ﬂlmenﬁenor[s] M
Amicus Curiae
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13. The docket text will appear for your review. The text cannot be edited. If the information is
incorrect, use the Back button or cancel (X) the filing and start over. Click the Continue
button to move to the next screen if the text is correct.

Docket Text

ENTRY OF APPEARANCE from John Doe, Esq. on behalf of Appellant(s) Deanna A
Moore. I

ol

| Continue || Back |

14. This is your last opportunity to review the text prior to filing the document on the docket.
Again, this text cannot be edited. If the text is incorrect, click the Back button. If correct,
select Submit to file the Appearance Form.

Event Review

Attention!
HH Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

FMTEY OF APPEARAMCE from John Dog, Esg. on behalf of Appellant(s)
Deanna Woore.

| submit | Back |
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15. The transaction below confirms that the event has been docketed on our Court’s docket
report. Click OK to receive your NDA (see screen-shot on page 15). You should return
to the CM/ECF Main Page.

Event Docketed

The docketed transaction has been completed.

oK
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How to file a Motion

(Example: Motion for extension of time to file a brief and appendix.)

1. Select the Motions, Responses & Replies Event Category from the box on the left-hand and

the Motion(s) event from the box on the right-hand .

2. All associated cases will appear in the Case Selection box. (i.e. cross appeals and related
cases) If your document should not be filed in the case numbers that appear in the Case
Selection box, please check the box for the associated case or click the “4/l” button.

3. Click Continue.

pilig Docketing Motion{s)

Docketing Reports Utilities Logout

D
ey

CM/ECF Appella

Case 03-1020 Deanna Moore v. Comm Social Security

File a Document

Case: |03-1020 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 06/05/2009

) Select a Category
(I Case Opening

{_) Briefing Documents

) Rehearing Petitions

) Filings under Criminal Justice Act(C|
) Court Reporter Documents :
@) Motions, Responses & Replies

{_! Argument Notices & Acknowledgme:

{_) Bill of Costs & Objections

- 7 Counsel 10n (use Tor sul 100 Or Wi Irawal
) Document (Exhibits, etc.)

) In Forma Pauperis Motion

) Letter to Join Filing

) Memorandum in Support of COA

O Motion for Leave to Proceed as Amicus/intervenor

() Motion to Withdraw Case Pursuant to F.R.A.P. 42(b)
(@) Motion(s)
) Reply to Response

! Sealed
) Letters to the Court b (! Request for Oral Argument
? (_} Response
1R to Rule 28(i) | etter

counse|

() Motion to Enforce Appellate Waiver and/or for Summary Action

Check boxes for each additional case in which this document should be filed.

aze Selection

# 03-1020 Deanna Moore v. Comm Social Security (Target Case)
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4. Attach your motion by clicking on the Browse button.

Er L

.“.m Docketing Motion(s)

|Ducketing Reports LHilities Logout

Case 03-1020 Deanna Moore v. Comm Social Security

PDF Decument [~

Document: |amp|e Dncuments\mntinn.pdﬂ Browse... Description: |ru10tinn(5) |

Document: Documentsibriefpdf Browse... | Description: |E}<hibits |
Add Another

5. View all document(s) prior to attaching to ensure it is the correct document(s). Also, check
the file size of each document. You can check the file size by resting your cursor over the
filename and a box will appear with the file size or you can right click your mouse over the
highlighted filename, select properties and view the file size. The maximum file size for a
document is 3.5 MB. The maximum file size for all documents attached to an event is 15 MB.

6. Click Open to attach the document to the event.

7. If you wish to add another document, click Add Another and repeat directions at 5 & 6.
You must include a description for any additional document(s) attached. (e.g.: exhibits).

Select PDF document

Look in: | (9 ECF

| 'z. [CE3rd_Cir_ECF_TRAIMING_SAMPLES:

() Calendar Forms
by Recent [C=)Forms
Laetierts () Test_Assignments
P_'7._: Z Entryof AppearanceForm, pdf
- E manual_ecf.pdf
Desktap Z zample?_document, pdf
: Z sample_document. pdf
__.f Z cund Type: Adobe Acrobat 7.0 Document

ty Documents

Z tpo.pdf
I training_survey

Size: 13.0 KB

\Pq Date Modified: 7/29/2008 5:05 PM

My Computer
by Metvwork File name: * pdf j Open |
Flaces
Files of type: |1l Files [*.%] ~] Cancel
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8. Select the Party(ies) filing the document.
)a Dacketing Motion(s) s = @_Ig

|Dul:keting Reports  UWilities Logout

Case 03-1020 Deanna Moore v. Comm Social Security

Document: |amp|e Documentsimation. pf | Browse... | Description: |MDt|0n(s) |
Add Another

D
b

&
p—
po—

L

D.‘ Party Filer 2]
/1 Filer Type Case Mumbe Short Title

\L‘ [vl Moore, Deanna Appellant-Flaintiff 03-1030 Deanna Moore v. C... ||~

[J/comm Sacial Security Appellee-Defendant  |03-1020 Ceanna Moore v. C..

r 1 Display &l Parties H all Cases || Select All || Clear &l
== 4 B

9. Choose the appropriate relief category and description from the drop-down menus. For this
example the Briefing category is selected and the relief description is Extension of
Time. Click Apply.

10. Your selection will appear in the box below. If your document includes an additional relief,
please repeat directions at 9.

11. Click Continue when all of your reliefs have populated the bottom box.

sl Docketing Motionis)

Docketing Reports LUHilities Logout

D Case 03-1020 Deanna Moore v. Cormm Social Security
-

[ AToTEr =
s
—_
1 P
[«B} Party Filer
; 2 Filer Type Case Mumbe Short Title
[v]|Moore, Deanna AppellarntPlaintif 03-1020 Deanna Moorew. C.. ||~ B
Q.‘ [J|Comm Social Security Appellee-Defendant  |03-1020 Deanna Moorew. C
.Lt< ‘ Display All Parties H All Cases H Select All H Clear all ‘
U Relief
a Category Description ’—
L Apply
::“‘ (allreliets)  ~ | ‘ | Q
= ;
=y Selected Reliefs

Entry Cases ‘ up
Extension of Time |03-1020 H

Clear all
Total: 1

| Continue H Back || Cancel __
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12. Enter the Service date of the filing. N.B. This date should be the same date on your certificate
of service. (Tip — “Right Click” in the Service Date field then click on Select Date from
Calendar to generate a calendar from which you can choose the appropriate date.)

13. In the 1* text box for Additional Information, please select if this is an Amended, Corrected,
Supplemental, or Joint document.

14. In the 2* text box for Additional Information, please type in the name of the document for
which you are requesting an extension (e.g. brief and appendix).

15. In the 3™ text box for Additional Information, please type in the number of days you request
for an extension or you may enter a specific date for the extension. (e.g. 30 days or 8/8/08).

16. Click Continue to navigate to the next screen.

g Docketing Motion(s)

Docketing Reports LHilities Logout

D Case 03-1020 Deanna loore v. Comm Social Security

-

—_

L
p—y
e

D

=¥

<)
—

\l* Service
E‘L{ Service Date:|02/27/2009
E_) Additional Information

Modifier
Eﬂ =
Motion Filed ECF/~/extension time ecf

Additional Information

Extension of time to file which document? {e.g. transcripts, brief & appendix)
|briet & appendix |

CM/

Additional Information

How many days or specify a date for extension? (e.g. 30 days or 8/8/08)
|30 days

Continue || Back || Cancel
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17. The docket text will appear for your review. The text cannot be edited. If the information
is incorrect, use the Back button or cancel (X) the filing and start over. Click the Continue
button to move to the next screen if the text is correct.

Docket Text &J

"%

Motion filed by Appellant Deanna Moore for Extension of Time to file brief & appendix | =
untilfor 30 days. Certificate of Service dated 02272009, ]

1]

Continue Back

18. This is your last opportunity to review the docket text prior to filing the document on the
docket. Again, this text cannot be edited. If the text is incorrect, click the Back button or
cancel (X) the filing and start over. If correct, select Submit to file the Motion for Extension
of Time.

-

BEvent Review [&J

A

=

Attention!
Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

IWotion filed by Appellant Deatina Woore for Extension of Titne to file brief
& appendiz untilffor 30 days. Certificate of Service dated 0272772009,

Submit Back
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19. The transaction below confirms that the event has been docketed on our Court’s docket sheet.
Click OK to receive your NDA (see screen-shot on page 15). You should return to the
CM/ECF File a Document Page.

Event Docketed

The docketed transaction has been completed.

oK
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How to file a Response

(Example - Response to Motion for Extension of Time)

1. Select the Motions, Responses & Replies Event Category from the box on the left-hand side
and the Response event from the box on the right-hand.

2. All associated cases will appear in the Case Selection box. (i.e. cross appeals and related
cases) If your document should be filed in the case numbers that appear in the Case
Selection case selection box, please check the box for the associated case or click the “Al”
button.

3. Click Continue.
lmix]

Docketing Reports Utilities Logout

D Case 03-1020 Deanna Moore v. Comm Social Security

File a Document
Case: |03-1020 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 06/05/2009

T Counsel Motion (use for sul ion or withdrawal of counsel Y) -
) Document (Exhibits, etc.)

) In Forma Pauperis Motion

() Letter to Join Filing

) Memorandum in Support of COA

1 Select a Category

"1 Case Opening

7 Filings under Criminal Justice Act(C
) Court Reporter Documents

@ Motions, Responses & Replies

O Briefing Documents O Motion for Leave to Proceed as Amicus/ntervenor

) Motion to Enforce Appellate Waiver and/or for Summary Action
_) Motion to Withdraw Case Pursuant to F.R.A.P. 42(h)

) Motion(s)

") Replyto Response

) Request for Oral Argument

(8 Response

) R to Rule 28(i) Letter =

Check hoxes for each additional case in which this document should be filed.

(_+ Argument Notices & Acknowledgm¢
' Rehearing Petitions

) Bill of Costs & Objections
 Sealed

(i Letters to the Court

CM/ECEK Appellat

ase Selection

# 03-1020 Deanna Moore v. Comm Social Security (Target Casel
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4. Attach your response by clicking on the Browse button.

o]

ﬂ Docketing Response

Docketing Reports Utilities Logout

Case 03-1020 Deanna Moore v. Comm Social Security

D
) PDF Deocument
S
—_
'E; Document: |1p|e Documents\response.pdﬂ Browse... | Description: |Response |

: ! Document: |Jocurnentsibrief pof Browse... Descriptiun:|ExhibitS |
/31-1 Add Another

5. View all document(s) prior to attaching to ensure it is the correct document(s). Also, check
the file size of each document. You can check the file size by resting your cursor over the
filename and a box will appear with the file size or you can right click your mouse over the
highlighted filename, select properties and view the file size. The maximum file size for a
document is 3.5 MB. The maximum file size for all documents attached to an event is 15 MB.

6. Click Open to attach the document to the event. (See screen-shot on page 12)

7. If you wish to add another document, click Add Another and repeat directions at 4 & 5.
You must also include a description for the additional document (e.g.: exhibits).

Select PDF document

Look in: [ 59 ECF =~ e Bk E

A EL‘jSrd_Cir_ECF_TRAINING_SF\MPLESE
ﬁ ?ia(:alendar Forms

ty Recent [E=)Forms

Documents E@Test_nssignments

i |Z Enkryof AppeatanceForn, pdf
: |E manual_ecf.pdf

Diesktop IZ sampleZ_document. pdf

E :7'; sample_document. pdf

___j !Z i ol Type: Adobe Acrobat 7.0 Document

|-~
- tpo.pdf s
My Documents |2 Size: 13.0 KB
i [F training_survey.pq Date Modified: 7/29/2008 5:05 P

|
/|

-
by Metvwork File name: * pdf j Open

Flaces |—|
Files of type: |1l Files [*.%] ~] Cancel
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8. Select the Party(ies) filing the document.

wle Docurmentsiresponse. pd
Cocumentsibrief pd Exhibits

| aoa nomer |

[IMoore, Deanna — Appellant-Plaintif _|03-1020 =
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9. At the Related Previous Entries section, please select the document to which you are
responding, and click Add. You can view the document by clicking the “doc” icon on the left.

10. If your filing is in response to more than one document, you should repeat directions at 9.
11. The document(s) that you are responding to will appear in the Selected Entries box.

12. Click Continue to navigate to the next screen.

& Docketing Response

Docketing Reports Utilities Logout

(<} Case 03-1020 Deanna Moore v. Comm Social Security

[¥]|Comm Social Security Appellee-Defendant  |03-1020 Deanna Moorev. C... || |

I

Display All Parties selectall || clearan |

Related Previous Entries

Doc| Date Filed | Entry

Add

[El [0227/2008  Motion filed by Appellant Deanna Moore for Extension of Time to file g
brief & appendix untilifor 30 davs. Cerificate of Service dated

[E [02i27/2009  ENTRY OF APPEARANCE from John Doe, Esg. on behalf of
Appellantis) Deanna Moore

El [10i27/2008  Respaonse filed by Appellee Comm Social Security to Motion far
evtensinn nftime redificate of Sanics dated NAPR008

Selected Entries

CM/ECF Appellat

Date Filed | Entry Cases

Up
0z-1020 B
02/2712009 Motion filed by Appellant Deanna Moore B Down

for Extension of Time to file brief &

'

4

Remove

Total: 1

Continue || Back || Cancel
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8. Enter the Service Date for the filing. N.B. This date should be the same date on your certificate
of service. Tip: “Right Click” in the Service Date field then click on Select Date from
Calendar to generate a calendar from which you can choose the appropriate date.

9. In the box for Additional Information, please select if this is an Amended, Corrected or
Supplemental document.

10. Click Continue to navigate to the next screen.

pi Docketing Response

Docketing Reports Utilities Logout

() Case 03-1020 Deanna Moore v. Comm Social Security

Service

Senvice Date:|02/26/2002

PDF Document

Document: C):IECFlsample_document.pdﬂ Browse... Description: |Resp0nse
Add Another

CM/ECF Appellat

Additional Information
Modifier

-

| Continue || Back || Cancel |
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15. The docket text will appear for your review. The text cannot be edited. If the information is
incorrect, use the Back button or cancel (X) the filing and start over. Click the Continue
button to move to the next screen.

Docket Text

Response filed by Appellee Comm Social Security to Motion for extension of time.
Certificate of Service dated 08/26/2008. [

ul

Continue Back

16. This is your last opportunity to review the docket text prior to filing the document on the
docket. Again, this text cannot be edited. If the text is incorrect, click the Back button. If
correct, select Submit to file the Motion for Extension of Time.

Event Review

Attention!
Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

Fesponse filed by Appelles Comm Social Security to Motion for extension of
time. Certificate of Service dated 08/26/2008.

Submit Back
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17. The pop-up below confirms that the event has been docketed on our Court’s docket report.
Click OK to receive your NDA (see screen-shot on page 15). You should return to the
CM/ECF Main Page.

Event Docketed
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How to file a Motion which includes a Response
Example: (Motion to Dismiss and Response to Extension of Time)
N.B. Typically, these motions are styled “Response in opposition and Cross-Motion to ...”

1. Select the Motions, Responses & Replies Event Category from the box on the left and the
Combination Motion(s) and Response(s) event from the box on the right.

2. All associated cases will appear in the Case Selection box. (i.e. cross appeals and related
cases) If your document should not be filed in the case numbers that appear in the

Case Selection box, please check the box for the associated case or click the “A4/l” button.

3. Click Continue.

pggDocketing Counsel Motion (use for substitution or withdrawal of counsel DNLY) .= 1”
Docketing Reports Utilities Logout

D Case 03-1020 Deanna Moore v. Comm Social Security

File a Document
Case: |03-1020 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 06/05/2009

at

() Select a Category = "y Combinati i and Ri m

@ Counsel Motion (use for substitution or withdrawal of counsel ONLY)
! Document (Exhibits, etc.)

() Case Opening =
) Filings under Criminal Justice Act(C|
() Court Reporter Documents 0
@) Motions, Responses & Replies
() Briefing Documents

[‘q ) Argument Notices & Acknowledgme
() Rehearing Petitions

I Bill of Costs & Objections
I Sealed

_ In Forma Pauperis Motion
! Letter to Join Filing
_» Memorandum in Support of COA

CF Appell

{_* Motion for Leave to Proceed as Amicus/Intervenor

(Zi Motion to Enforce Appellate Waiver and/or for Summary Action
() Motion to Withdraw Case Pursuant to F.R.A.P. 42{b)

) Motion(s)

' Reply to Response

) Request for Oral Argument

v/

1
)

) Letters to the Court

s

4

Check boxes for each additional case in which this document should be filed.
Case Selection

# 03-1020 Deanna Moore v. Comen Social Security (Target Case)
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4. Attach your complete motion and response by clicking on the Browse button.

E Daocketing Combination Motion(s) and Response(s)

Docketing Reports Utilities Logout

D Case 03-1020 Deanna Moore v. Comm Social Security

PDF Document

Document: |armple Docurnentsrotion.pdf | Browse... | Description: |:ombination Motion(s) and Response(s)|
Add Another

[4]

Party Filer I
1

F Appellat

5. View all document(s) prior to attaching to ensure it is the correct document(s). Also, check
the file size of each document. You can check the file size by resting your cursor over the
filename and a box will appear with the file size or you can right click your mouse over the
highlighted filename, select properties and view the file size. The maximum file size for a
document is 3.5 MB. The maximum file size for all documents attached to an event is 15 MB.

6. Click Open, which attaches the document to the event.

7. If you wish to add another document click Add Another and repeat directions at 5 & 6.
You must also include a description for the additional document. (Example of an additional
document: Exhibits)

Select PDF document

Look in: | £ ECF R e o s

) [35rd_Cir ECF TRAIMING, SAMPLES!
@ ?f‘ﬂCalendar Farms

MyRecent  [)Forms

Documents ;lj"jTest_.C\ssignments

i |I EntryofAppearanceForm, pdf

- |Z manual_gcf,pdf

IZ sampleZ_document. pdf

'.,E zample_document, pdf

|
!

Desktop

i [ survey.pdr
__J = Y Type: Adobe Acrobat 7.0 Document

|-
- tpo.pdf b
My Documents |2 Size: 13.0 KB
P [ training_survey.pq Date Modified: 7/29/2008 5:05 PM

-
by Network, File hame:
Flaces

*. pf j Open |
Files of type: | &)l Files =7 ] Cancel
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8. Select the Party filing the document.

ample Documentsimaotion. pd combination Motion{s) and Response(s)
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9. Choose the appropriate relief category and description from the drop-down menus. For this
example the Dispositive Action category will be selected, and the relief description is Dismiss
Case. Click Apply.

10. Your selection will appear in the box below. If your filing includes an additional relief please
repeat directions 4.

11. Click Continue when all appropriate reliefs have populated the last box.

i Docketing Combination Motion(s) and Response(s)

Docketing Reports LUilities Logout

D Case 03-1020 Deanna IMoore v. Comm Social Security

Category Description
|allretiefs) v | | | | ooty | |

Selected Reliefs

Entry Cases
DismissiQuash Case H n3-1020 H

= [ -
S
|
1 =
d.) Party Filer
) [ Filer [ Type [case Murnbed  ShortTitle |
Ij__ Moore, Deanna Appellant-Plaintiff |03-1020 |Deanna Moore v. C... = |
Q‘ [vl|Comm Social Secutity Appellee-Defendant  |03-1020 |Deanna Moore . C...
,Lti Display AllParties | /iCaccs || Selectan | ciearan |
L) Relief
-
-
-
—

w
Down
Remove
Clear all

Total: 1

'

Continue || Back H Cancel
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12. Enter the Service Date for the filing. N.B. This date should be the same on your certificate of
service.

13. At the Related Previous Entries section, please select the document to which you are
responding, and click Add. You can view the document by clicking the “doc” icon on the left.

14. If your filing is in response is to more than one document, you should repeat directions at 8.

15. The document(s) that you are responding to will appear in the Selected Entries box.

16. Click Continue to navigate to the next screen.

g Docketing Combination Motion(s) and Response(s)

Docketing Reports Utilities Logout

D
o

L)

lla

D

F App

&)
=

CM/

Case 03-1020 Deanna WMoore v. Comm Social Security

Please select

Service
Service Date: | 08/26/2003
Related Previous Entries

locument this filing is resg 1o

Doc| Date Filed | Entry

El |0ziz7r20089
El |0ziz7r20089
El

10/2772008

Maotion filed by Appellant Deanna Moare far Extension of Time to file
brief & appendix untilifar 30 days. Cedificate of Service dated

ENTRY OF APPEARAMCE from Jahn Doe, Esq. an behalf of
Appellantis) Deanna Moore,

Reszponse filed by Appellee Comm Social Security to Motion far
evtensinh nftime Cedificate nf Senire dated ORMFROO2

El»

Add

Selected Entries

Diate Filed

Entry Cases

0212752004

03-1020
Motion filed by Appellant Deanna Moore
for Extension of Time to file brief &

‘

u

Down

Continue || Back || Cancel

Clear all

i
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17. In the Additional Information section, please select if this is an Amended, Corrected or
Supplemental document.

i Docketing Combination Mation(s) and Responsa(s)

Docketing Reports Utilities Logout

d') Case 03-1020 Deanna Moore v. Comm Social Security
-

Additienal Information
Modifier

|

Contint s mENDED Fancel

ICORRECTED
'SUPPLEMENTAL

CM/ECF Appella

18. The docket text will appear for your review. The text cannot be edited. If the information is
incorrect, use the Back button or cancel (X) the filing and start over. Click the Continue
button to move to the next screen.

Docket Text

Motion filed by Appellee Comm Social Security to to dismiss/quash case for lack of ||
jurisdiction and a Response to Motion for extension of ime. Certificate of Senice ]
dated 08/26/2008.

<]

Continue || Back
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19. This is your last opportunity to review the docket text prior to filing the document on the
docket. Again, this text cannot be edited. If the text is incorrect, click the Back button. If
correct, select Submit to file the Motion for Extension of Time.

Event Review

Attention!
Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

Iiotion filed by Appellee Cormm Social Security to to dismiss/quash case for
lack of jurisdiction and a Response to Motion for extension of time.
Certificate of Setvice dated 08/26/2008.

Submit | | Back

20. The pop-up below confirms that the event has been docketed on our Court’s docket sheet.
Click OK to return to the CM/ECF Main Page.

Event Docketed

@%ﬁ The docketed transaction has been completed.

oK

Page 41 of 58



How to File a Brief

1. Select the Briefing Documents category.

2. Select the appropriate subcategory (e.g. Opening Brief)

3. Click Continue.

g Docketing Opening Brief (excluding Amicus, Intervenor, Anders and Pro Se) =, |ﬁl|1||
Docketing Reports Utilities Logout

(B Case 03-1020 Deanna Moore v. Comm Social Security

File a Document
Case: |03-1020 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 06/05/2009

4
|»

e L i+ Anders Motion (Anders v. California, 386 L.S. 738 (1967))

{_+ Criminal Appendix (ONLY Volume I)
_r Criminal Appendix (Subsequent Vol

i_+ Letter to Join Filing

(_» Case Opening

_ Filings under Criminal Justice Act(C|
» Court Reporter Documents

' Motions, Responses & Replies

(@ Briefing Documents

i_* Non-Criminal Appendix

‘® Opening Brief (excluding Amicus, Intervenor, Anders and Pro Se)
' PRO SE Brief

! Reply Brief

_* Response Brief

t SEALED Addendum

{+ SEALED Amicus/ntervenor Brief

i+ SEALED Anders Brief (Anders v. California, 386 L.S. 738 (1967))

i+ Argument Notices & Acknowledgm
i Rehearing Petitions

1 Bill of Costs & Objections

1 Sealed

r Letters to the Court

CM/ECF Appellat

1

Check boxes for each additional case in which this document should be filed.

ase Selection

# 03-1020 Deanna Moore v. Comm Social Security (Target Case)
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Some events are designed with informative pop-ups to help the filer decide if he/she has
chosen the correct event.

iRt e e i e EX L e I G S e T BN DA ErEs T ogse)

If you wish to proceed with the selected event, you must first place a check mark in the
Continue box. Then click OK.

(Proceed to next page for continuation of “How to File a Brief)
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g lipcketmppenmarielexclndineAmicasal ntervenoAntersand Prose)| d ﬂ'
Docketing Reports Utilities Logout

(B Case 03-5000 In Re: Insurance Company, et al

PDF Document

Document: |MACKM-ECFSample Doc.pdf | Browse... Description: || Amicus, Intervenor, Anders and Pro Se)|
Add Another

Party Filer
Filer Type Case Numbe Short Title
[vl|Dodson Ins Appellant-Plaintiff 03-5000 In Re: Insurance C...
[vi|Fidelity Deposit Appellant-Flaintiff 03-5000 In Re: Insurance C
lv||Jackson Financial Grp Appellant-Plaintiff 03-5000 In Re: Insurance C
vl |Partial Legal AppellantPlaintiff 03-5000 In Re: Insurance
[vl|Shapario & Jamerson Appellant-Flaintiff 03-5000 In Re: Insurance C..
Display Al Parties | 7l Coccc | SelectAll | Clear All

Additional Information
Modifier

-

CM/ECF Appellat

Additional Information
Attachments?
| with Volume | of appendix attached ¥ |

Service

Service Date; ,m
[v] US Mail [ Fax
[viHand  [_] 3rd Party
[¥] Email [Z] Clerk

| kiﬂninug} || Back || Cancel

Choose the appropriate Party Filer(s) by checking the box at the left of the party’s name.

Click Browse... to attach the brief (see pages 11 - 12).

a. The maximum file size for an individual PDF is 3.5 MB. If additional PDFs must
be attached (e.g. Volume I of the Appendix), click Add Another.

Choose a Modifier and Attachments? if appropriate.

Choose the appropriate Manner(s) of Service.
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Enter the appropriate Service Date. (Tip — “Right Click” in the Service Date tield then
click on Select Date from Calendar to generate a calendar from which you can choose the
appropriate date.)

- i
=S ptem e, 2005 @

== jSeplemher znnsﬂ == -

Su Mo Tu We Th Fr Sa

1

4 =] =]

v a =l 10 11 12 132

14 19 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30

Click Continue.

Like previous events, the Docket Text will appear:

1 [VOGHETI e a‘

ELECTRONIC BRIEF with Volume | of appendix attached on behalf of Appellants [
Assurance Co, Dodson Ins, Fidelity Deposit, Jackson Financial Grp, Partial Legal and =2
Shapario & Jamerson, fled. Certificate of Service dated 01/21/2009 by US mail, hand
delivery, email.

ul

Continue Back

The text cannot be edited. If the information is incorrect, use the Back button or cancel (X)
the filing and start over. Click the Continue button to move to the next screen.
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10.

; . o ||
I ETISHEVIEW, 52

Attention!
Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

FLECTRONIC BREIEF with Wolume I of appendis attached on behalf of
Appellants Assuratice Co, Dodson Ins, Fidelity Deposit, Jackson Financial
Grp, Partial Legal and Shapario & Jamerszon, filed. Certificate of Serwice
dated 01/21/2009 by U5 mail, hand delivery, email

Submit Back

This is your last opportunity to review the docket text prior to filing the document on the

docket. Again, this text cannot be edited. If the text is incorrect, click the Back button. If
correct, select Submit to file the Brief.

Elysyit Lgdaia ﬂ

j;g The docketed transaction has been completed.

OK

Once this last pop-up has appeared, click OK.
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Quality Control and Error Correction

Check for these common mistakes before submitting a transaction.

Are you filing in the correct case?

Have you chosen the correct event?

If you are filing a motion, have you chosen the correct relief?

Is your PDF document an acceptable file size?

Is your PDF document complete and legible?

Have you uploaded the correct PDF file(s)?

Is the correct case caption, including appellate case number, on your
document?

Is a complete certificate of service included?

N SSNSNNANANNS

Error Correction - Public Filer
You can correct a mistake at any time before you submit a transaction to the docket.

a. Use the BACK button at the bottom of the CM/ECF screen to change
selections on previous screens.

b. Use the CANCEL button to abort the event and start over.
If you discover an error AFTER an entry is submitted, please contact the Case Manager
immediately. Only Court employees can make changes and corrections once the Notice of
Docket Activity has been transmitted.

Error Correction - Clerk’s Office

1. A case manager/briefing specialist will review your docket entry and edit if
necessary.

2. A case manager/briefing specialist will review your filing and request that you
correct the filing in the following situations:

a. The document is incomplete or illegible.
b. The wrong document was attached.
c. The filing was made in the wrong case.

d. The filing does not comply with the Court requirement(s).
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How to view restricted documents if you are an attorney or pro se litigant
involved in a case.

Access to certain documents in an Appellate CM/ECF may be restricted. When attempting
to view documents in Social Security and Immigration cases or viewing a Criminal Appendix, the
CM/ECF system will display a message indicating that you do not have permission to view this
document. If you are an attorney or pro litigant in the case, you must login to CM/ECF with your
ECF filing ID and run the PACER Report in order to view the documents. You must have an
approved ECF filer account in a court and be an attorney in the case in order to view these
documents. Please keep in mind that the size of the document may affect how quickly it opens.
Also, do not have PACER open in a separate browser.

To obtain your “one free look” follow the instructions below:

1. When clicking on the document link from the NDA for the first time, the system will
prompt you for your CM/ECF login/password. (If you login using the PACER
account you will lose your free copy.)

2. You will get a pop-up, which indicates that this a restricted document. Click “OK”
and you will be able to view the document. (If you use the link a second time, you will
be charged standard PACER fees to view the document.)

To view a restricted document from the docket sheet, follow the instructions below:

1. Log into the Appellate CM/ECF.

2. From the toolbar select the Reports option and then PACER Report. You will
be taken to the PACER website. Enter your PACER login and password.

3. Enter in the case number and view the docket sheet.

4. Click on the document that you wish to view and you will get a pop-up box that
indicates that this a restricted document.

5. Click “OK” and you should be able to view the document.
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Summary of Event Categories

Case Opening
All forms and notices filed by attorneys and pro se filers (not prisoners) in reference to the

case opening letter issued by the Clerk’s Office.

CJA
Forms which are filed under the Criminal Justice Act.

Court Reporter Documents
This section is exclusive to court reporter filings including motions, responses, show cause
responses and parts 2 and 3 of the transcript purchase order form.

Motions, Responses and Replies
Includes standard motions and the options to respond and reply, with or without supporting
documents.

Briefing Documents
Briefs (pro se and counseled) including other documents correlating to the briefing and
scheduling order issued by the Court.

Argument Notices & Acknowledgment
Notices and acknowledgments regarding availability and participation for argument.

Rehearing Petitions & Answers
Includes a request for post-decision rehearing and filing of an addendum to a rehearing
petition.

Bill of Costs & Objections
Includes costs and objections consistent with Fed. R. App. P. 39.

Sealed
Sealed documents including motions, briefs, letters and supporting memoranda.

Letters to the Court
Letters and supporting documents filed for the information of the court.

Withdraw Case or Document
Allows the opportunity to withdraw previously filed documents and withdraw a case
pursuant to Fed. R.App. P. 42(b).
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KEY: M EventCategory M Event List B Relief Category M Relief List

Case Opening
Appearance Form
Concise Summary of the Case
Corporate Disclosure Form
Docketing/Information Statement
Party/Attorney Not Participating
Transcript Purchase Order Form

CJA
CJA Form 21 (Request for Expert Services)
CJA Form 23 (Financial Affidavit)
CJA Form 24 (Request for Authorization for Transcript)
CJA Form 24 (Supplemental Certification at the direction of the Court)
CJA Form 24 (Verification of Receipt of Transcript)
CJA Form 31 (Request for Expert Services in Death Penalty Case)

Court Reporter Documents
Court Reporter Motion
Court Reporter Motion & Response
Court Reporter Show Cause Response
Court Reporter TPO Completed
Court Reporter TPO Not Paid
Court Reporter TPO Paid

Motions, Responses & Replies
Addendum
Anders Motion (Anders v. California, 386 U.S. 738 (1967))
Combination Motion(s) and Response(s)
Counsel Motion (use for substitution or withdrawal ONLY))
Document (Exhibits, etc.)
In Forma Pauperis Motion
Letter to Join Filing
Memorandum in Support of COA
Motion for Leave to Proceed as Amicus/Intervenor
Motion to Enforce Appellate Waiver and/or for Summary Action
Motion to Dismiss Case Pursuant to F.R.A.P. 42(b)
Motion(s)
Reply to Response
Request for Oral Argument
Response
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KEY: M Event Category M Event List B Relief Category M Relief List

Response to Rule 28(j) Letter

SEALED Addendum

SEALED Anders Motion (Anders v. California, 386 U.S. 738 (1967))
SEALED Document (Exhibits, etc.)

SEALED Ex Parte Motion

SEALED Letter to Join Filing

SEALED Motion

SEALED Reply

SEALED Response

Show Cause Response

Briefing Documents
Addendum
Amicus/Intervenor Brief
Anders Brief (Anders v. California, 386 U.S. 738 (1967))
Anders Motion (Anders v. California, 386 U.S. 738 (1967))
Non-Criminal Appendix
Criminal Appendix (ONLY Volume 1)
Criminal Appendix (Subsequent Volumes)
Letter to Join Filing
Opening Brief (excluding Amicus, Intervener, Anders and Pro Se)
Pro Se Brief (use for Pro Se Reply Brief)
Reply Brief
Response Brief (or 2™ & 3™ Steps in Cross-Appeals)
SEALED Addendum
SEALED Amicus/Intervener Brief
SEALED Anders Brief (Anders v. California, 386 U.S. 738 (1967))
SEALED Anders Motion (Anders v. California, 386 U.S. 738 (1967))
SEALED Appendix
SEALED Letter to Join Filing
SEALED Opening Brief (excluding Amicus, Intervener, Anders and Pro Se)
SEALED Presentence Report
SEALED Pro Se Brief
SEALED Reply Brief
SEALED Response Brief
SEALED Statement of Reasons
SEALED Supplemental Brief
Supplemental Brief
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KEY: M Event Category M Event List M Relief Category M Relief List

Argument Notices & Acknowledgment
Argument Acknowledgment
Division of Time
Request for Oral Argument
Transcript Request of Oral Argument

Rehearing Petitions
Addendum
Letter to Join Filing
Petition for Panel Rehearing Only
Petition for Rehearing by Panel and the Court En Banc
SEALED ADDENDUM
SEALED Letter to Join Filing
SEALED Petition for Panel Rehearing ONLY
SEALED Petition for Rehearing by Panel and the Court En Banc

Bill of Costs & Objections
Bill of Costs
Objection to Bill of Costs
Objection to Clerk’s Ruling on Costs

Sealed
SEALED Addendum
SEALED Amicus/Intervener Brief
SEALED Anders Brief (Anders v. California, 386 U.S. 738 (1967))
SEALED Anders Motion (Anders v. California, 386 U.S. 738 (1967))
SEALED Appendix
SEALED Document (Exhibits, etc.)
SEALED Ex Parte Motion
SEALED Letter to Join Filing
SEALED Motion
SEALED Opening Brief (excluding Amicus, Intervener, Anders and Pro Se)
SEALED Petition for Panel Rehearing ONLY
SEALED Petition for Rehearing by Panel and the Court En Banc
SEALED Presentence Report
SEALED Pro Se Brief
SEALED Reply
SEALED Reply Brief
SEALED Response
SEALED Response Brief
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KEY: M Event Category M Event List M Relief Category M Relief List

SEALED Statement of Reasons
SEALED Supplemental Brief

Letters to the Court
Acknowledgment of Arguing Counsel
Certificate of Service
Division of Time for Oral Argument
Document (Exhibits, etc.)
Letter Pursuant to Rule 28(j)
Letter to Join Filing
Letter to the Court (Information Purposes Only)
Response to Rule 28(j) Letter
SEALED Letter to Join Filing
SEALED Document (Exhibits, etc.)
Status Report Filed
Suggestion of Bankruptcy
Verbal Extension of Time Confirmation

Withdraw of Case or Document(s)

Motion to Dismiss Case Pursuant to Fed. R. App. P. 42(b)
Withdrawal of Document(s)
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Summary of Relief Categories

Attorney and/or Party - Allows the filer to select a relief referring to a party or attorney, such as a
substitution of a party or appoint an attorney.

Bail and Release - The relief allows you to select the type of bail motion or release you are
seeking.

Briefing - This section includes reliefs correlating to the filing of briefs and their supporting
documents.

Certificate of Appealability - Allows the party to request or expand a certificate of appealability.

Consolidation - Use when a party wishes to combine briefs, cases or briefing and disposition of
cases.

Dispositive Action - Contains reliefs that will dispose of the case in the Third Circuit.

Enforce Appellate Waiver - Used when requesting an enforcement of a waiver, summary action
and/or to stay the briefing schedule.

Expedite - Use to file any type of expedited document (i.e. motion(s) and case(s)).
Extension - Use to request an extension of time for filing any document.

Fees - Allows you to request In Forma Pauperis, an extension of time to pay the fees or
reimbursement of fees already paid.

Out of Time - Use to request a document to be filed out of time. (e.g. petition for rehearing)

Requesting Specific Action - Use this section for reliefs which are not in other relief categories
listed, such as recusal of a judge or injunction. If you are unable to locate a relief in any other
category, it could fall under this category.

Stay Request - Use to request a stay in our Court.

Stipulation of Dismissal - Use when filing a stipulation pursuant to Fed. R. App. P. 42(b).

Petition for Rehearing - Use to request a rehearing en banc and/or panel rehearing.
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KEY: M Event Category M Event List M Relief Category M Relief List

3" Circuit Orders/Opinions
3" Circuit Order/Opinion (use to reconsider, clarify, amend, vacate or review)

Attorney and/or Party
Appoint Attorney
Dismiss Party
Disqualify Opposing Counsel
Substitute Attorney
Substitute Party
Withdraw as Counsel

Bail and Release
Bail or Release

Briefing
Accept Noncompliant filing (Relief from LAR 22.5 and F.R.A.P. 32)
Adopt a Document
Amended Document
Extension of Time
File a Deferred Appendix
File a Response/Reply
File Pro Se Brief
Lodge Exhibits (including hyperlinks to audio/video - See LAR 113.13)
Modify a Briefing Schedule (do not use for extension or out of time)
Out of Time
Relief from LAR 31.2
Proceed as Amicus/Intervener
Stay Request
To Supplement

Certificate of Appealability
Expand Certificate of Appealability
Request Certificate of Appealability

Consolidation
Consolidate (cases, briefing, briefing and disposition)

Dispositive Action
Dismiss Case for Lack of Jurisdiction
Dismiss Case for Untimely Filing
Dismiss/Quash Case




KEY: M Event Category M Event List M Relief Category M Relief List

Enforce Appellate Waiver
Remand Case

Summary Action

Transfer Proceedings

Enforce Appellate Waiver
Enforce Appellate Waiver
Stay Request
Summary Action

Expedite Request
Expedite

Extension Request
Extension of Time

Fees
Extension of Time
Proceed In Forma Pauperis
Reimbursement of Appeal Fees

Out of Time
Out of Time

Requesting Specific Action
3" Circuit Order/Opinion (use to reconsider, clarify, amend, vacate or review)
Accept Noncompliant filing (Relief from LAR 22.5 and Fed. R. App. P. 32)
Amend Caption
Amended Document
Appoint a Special Master
Argument Information (oral argument waiver, video conference or reschedule,
additional time to argue)
Award Costs
Bond Pending Appeal
Dismiss Partial Claim(s)
Hearing En Banc (for initial hearing en banc)
Injunction
Judicial Notice
Lodge Exhibits
Mandate (recall or issue)
Participate in Oral Argument
Records
Recuse a Judge




KEY:

M Event Category M Event List M Relief Category M Relief List

Refer a Case to Appellate Mediation Program

Relief from Electronic Filing Requirements
Relief from LAR 31.2

Reopen Case

Request Certification of State Law pursuant to Third Circuit LAR Misc. 110
Restraining Order

Sanctions (other than F.R.A.P. 38)
Sanctions for filing a frivolous

Seal Document or Case

To Compel

To Request an Interpreter

To Review

To Strike

To Supplement

Transcripts at Government’s Expense
Unseal Case or Document

Visit Incarcerated Client

Stay Request

Stay Mandate
Stay Request

Stipulation of Dismissal

Dismiss Case Pursuant to F.R.A.P. 42(b)




You can receive help by sending an email to the ECF help desk at
ecf helpdesk@ca3.uscourts.gov or by contacting the ECF help desk
during the hours of 9am - 4pm at 267-299-4970.
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